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A careers fair is the perfect chance 

to meet employers, colleges, sixth 

forms, universities and more. It’s an 

opportunity to find out what routes 
are on offer, make contacts and begin 

your plan for a successful future.

This guide is designed to help you 

make the most of this opportunity by 

getting you to think about what you 

should be focusing on before, during 

and after the event. 

WHO WILL BE 
AT THE CAREERS FAIR?
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ATTENDING A CAREERS FAIR WILL HELP YOU TO:

•  EXPLORE A RANGE OF POSSIBLE CAREERS

• FIND OUT YOUR NEXT STEPS

• DISCOVER POSSIBLE HIGHER EDUCATION ROUTES

BEFORE DURING

Now is the time for you to be 

coming up with some ideas for 

the future, even if they’re not fully 

formed yet, so that you can be 

prepared to make the most of the 

careers fair.

•    Think about your ambitions  

and plans

•   Work out your strategy

•  Decide on your key questions

AFTER

There will be a lot of students 

at the fair, so don’t waste time; 

you’ll need to follow your plan 

to make the most of the chance 

you’ll have to talk to exhibitors.

•   Get answers to your questions

•   Note down what you’ve learnt

•    Record what you’re going to 

research further

Hopefully the event will kick 

start or recharge your thinking 

about the future. Don’t waste the 

opportunities you have created 

for yourself.

•   Think about the people you 

met

•   Find out where to get more info

•   Start your plan for the future

THE EVENT  THE EVENT  THE EVENT  

PREPARING FOR YOUR   TOP TIPS! 
CAREERS FAIR

•    Use your time wisely, 
you don’t have long so 

arrive knowing what 
you’re looking for.

•    Find out what the entry 
requirements are for 

the jobs and courses 

you’re interested in.

•    Be brave! Your future will 
be different to your friends, 

so go to the places you are 

genuinely interested in.

•    Keep an open mind - you 

might not find the exact 
career you’re interested 

in but look generally at 

the education and training 

options available.

BEFORE THE EVENT

CAREERS SUPPORT

Impartial information and advice 

on your education and career 

options- like Make Happen!

The best people to ask more 

general questions too.

CHARITIES

Support for young people on a 

range of issues.

TRAINING PROVIDERS

Apprenticeships and hands-on 

training after school or sixth form/

college.

Ask about all the different 

pathways available to you, 

including which employers 

they are linked with for their 

apprenticeship courses.

EMPLOYERS

Future job opportunities for after 

you have left education.

Talk to the employers about 

pathways into a career with them 

and what they look for in applicants.

SIXTH FORMS AND COLLEGES

A Levels, BTECs, T levels, and 

other courses after leaving school.

Look at all the courses on offer, 

ask questions about entry 

requirements, the way that courses 

are taught and the differences 

between sixth form and college.

UNIVERSITIES OR COLLEGES 

OFFERING DEGREE COURSES

Find out about the degree subjects 

on offer. There are over 30,000 

courses to choose from!

On the day, you’ll have the opportunity to meet and talk to 

professionals from some of the areas below. Many of them will be 

handing out printed materials advertising the opportunities available 

to students. These are often called prospectuses. Remember that the 

information will be available online too, so only take a prospectus if 

you’d prefer a paper copy!
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Understanding the different levels of qualification can 
help you to navigate where you need to get to and 
what steps you need to take to get there. Sometimes 
you will need to take a sidestep first before you 
work your way up the levels, especially if it’s an area 
you’ve never studied or have no experience in.

WHICH LEVEL  
ARE YOU AT AND 
WHERE ARE 
YOU GOING?

GLOSSARY:

BTEC: BUSINESS AND TECHNOLOGY 
EDUCATION COUNCIL       

NVQ: NATIONAL VOCATIONAL  
QUALIFICATION                 

PGCERT: POSTGRADUATE 
CERTIFICATE

PGDIP: POSTGRADUATE 
DIPLOMA
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LEVEL 5

LEVEL 4
DEGREE  

CERTIFICATE

DEGREE DIPLOMA

TOP UP HONOURS DEGREE HIGHER APPRENTICESHIP

HIGHER APPRENTICESHIP

HIGHER APPRENTICESHIP

HIGHER APPRENTICESHIP

MASTER’S  
DEGREE

PGCERT & PGDIP

DOCTORATE/PHD

LEVEL 3

LEVEL 2

LEVEL 1

BTEC

BTEC

BTEC

T LEVELSA LEVELS

GCSE (GRADES 4-9) INTERMEDIATE APPRENTICESHIP

ADVANCED APPRENTICESHIP

GCSE (GRADES 1-3)
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BEFORE THE EVENT

SPOT WHERE YOU CURRENTLY ARE ON THE DIAGRAM BELOW. 
FIND OUT WHICH LEVEL YOU NEED TO REACH YOUR CHOSEN 

CAREER AND PLAN HOW YOU ARE GOING TO GET THERE.

LEVEL 3  
& ABOVE
If you’re already at 

sixth form or college, 

you’re going to be 

looking at level 3 and 

above for your next 

steps

LEVEL 1 & 2
If you’re studying 

towards GCSEs, you’re 
going to be achieving a 

level 1 or 2 qualification 
by the end of year 11 so 

will mostly be looking 
at level 3 options.
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Go in with a plan and use the time 
to your advantage. Use this decision 

tree to find out the best strategy for 
you and to get ideas of the type of 

questions you should be asking. 

YOUR 
STRATEGY 

START
Got a dream  

job or career?

MAKE IT HAPPEN!
Use this as a chance to find out what you need to 
make it happen! What course will you need to do? Can 
you do an apprenticeship for this career or will you 
need to go to university? What experience will you 
need? Which qualities are employers looking for?

EXPLORE!
Keep an open mind and talk to as many employers as 

possible. Find out which job roles are on offer and what 
appeals to you. What does their typical work week look 
like? Which skills and qualifications would you need? 
Ask about work experience opportunities so that you 
can gain more of an insight into that career area before 

you commit.

FOLLOW YOUR INTERESTS!
Find out where you can continue studying your 
favourite subject/s and what grades you need. What 
related subjects could you study? Ask universities and 

employers which careers this subject could lead you to. 
Are there any apprenticeship roles that are connected 

to your favourite subject?

DISCOVER  
OPPORTUNITIES!
Find out about the kind of roles available in this 

industry sector and what qualifications you will need. 
Which job roles appeal to you the most? What skills and 

qualities are important for that job role? How can you 
build on your interest in this area?

BEFORE THE EVENT

NO
Do you have a 

favourite subject 
you’re studying?

NO
Start  

exploring!

YES
I enjoy...

YES
I’m interested in...

NO
Any idea of the 

industries or sectors 
you would like to 

work in?

YES
My dream  

job/career is...
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Preparing questions will help 
you to start conversations and 

use your time wisely. Use the 
examples at the bottom of this 

page to come up with at least 3 of 
your own questions below. 

QUESTIONS NOTES  
FROM THE DAY 

BEFORE THE EVENT

TOP TIPS! 

USE THIS SPACE TO MAKE NOTES FROM 
THE DAY – THINGS YOU FOUND OUT, NEW 

CAREERS OR COURSES YOU DISCOVERED AND 
THINGS YOU WANT TO RESEARCH FURTHER.

•    Smile! Everyone is there because 

they are interested in meeting and 

helping you.

•     Introduce yourself to show 
confidence and make eye contact 
to show you are listening carefully.

TO EMPLOYERS AND  

TRAINING PROVIDERS

•   What are the skills your employees need?

•   What does a typical day look like?

•   What qualifications do I need?
•  Do you run apprenticeships?

•  What is the average salary?

•   What work experience would help  
my application?

TO COLLEGES, SIXTH FORMS,  

COLLEGES AND UNIVERSITIES

•   What subjects do you offer?

•   What qualifications would I get and which 

level is this?

•  What qualifications do I need?
•  What work experience do I need?
• What are your entry grades?

• What careers support is on offer?

•    Don’t be afraid to ask questions! 

This event is designed for you to find 
out more information. Use one of 

your prepared questions to start the 

conversation and it will flow from 
there!

Q1. Q2. Q3.

WHO TO ASK: WHO TO ASK: WHO TO ASK: 

DURING THE EVENT

EXAMPLE QUESTIONS

TO ASK 
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Putting together an action plan to continue exploring your options 

will help you to achieve your future goals. Write down 3 targets 
below. You can use the prompts below to help you or write your own.

Going to a careers fair is a great 

start! Now use the links on this 
page to find out more about your 
future options.

AFTER THE EVENT

THREE THINGS  
I’M GOING TO DO 

TO FIND OUT MORE 
ABOUT MY NEXT STEPS 

I’M GOING TO…

TO INVESTIGATE  
MY CAREER OPTIONS 

I’M GOING TO…

TO FIND OUT ABOUT 
WORK EXPERIENCE 

OPPORTUNITIES  
I’M GOING TO…

CONTINUE  
EXPLORING
YOUR OPTIONS

www.makehappen.org is the 

go-to place to help you find out 
more about your future options. 

Sign up to our Make Happen 

Academy to watch our videos on 

apprenticeships, study skills, going 

to university, workplace insights 

and more! Explore sixth forms, 

colleges and universities in Essex 

with our clickable map, and check 

out our free careers events and 

taster sessions.

•  Discover Uni. A great place to find impartial information on going to 
university at www.discoveruni.gov.uk

•  UCAS. The go-to place for all things university! You can  

search for university courses and apprenticeships vacancies at 

www.ucas.com

•  Essex Opportunities. Find out about growing industry areas in  

Essex and search for local jobs and apprenticeships at  

www.essexopportunities.co.uk

•  Find an apprenticeship. Search and set up job alerts for 

apprenticeships vacancies at www.gov.uk/apply-apprenticeship

•  Amazing Apprenticeships. Watch videos and explore resources 

on apprenticeships, T levels and traineeships, including how your 

favourite subjects link to industry areas.  

www.amazingapprenticeships.com/

•  Not going to Uni. For all things apprenticeships; read blogs 

from apprentices that were once in your position and search for 

employers and live vacancies at www.notgoingtouni.co.uk

•  National Careers Service. Explore career profiles, find courses and 
assess your skills at https://nationalcareers.service.gov.uk

•  Prospects. Take a careers quiz, explore job sectors, apprenticeship 

and work experience vacancies at www.prospects.ac.uk

1 2 3



www.makehappen.org

TWITTER  TWITTER.com/MakeHappenEssex

FACEBOOK   FACEBOOK.com/MakeHappenEssex

INSTAGRAM   INSTAGRAM.com/makehappenessex

LINKEDIN   LINKEDIN.com/company/make-happen-essex

The go-to place in Essex for impartial 

information about pathways to  
further and higher education.


